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APPLICATION FOR EMPLOYMENT
(Please Print)

We are an Equal Opportunity Employer.  Applicants are considered for all positions based on qualifications 
without regard to race, color, religion, sex, national origin, age, physical or mental handicap, or veteran status.

Date of Application: ______________________    Position(s) Applying for: ______________________________ 

Salary/Rate Expected:  ___________________

Name:_____________________________________________________________________________________
            Last First                   Middle

Address: ___________________________________________________________________________________
                Street                                            City                         State                      Zip Code

Telephone: (_____)________________________               E-mail:_____________________________________

How did you find out about the position you are applying for?  Check those that apply:

 Friend/Relative  

 Employee  

 Employment Agency  

 Internet   

 College/School 

 Newspaper Advertisement

 Other

Are you legally authorized to work in the United States on a full-time basis?    
(Proof of age and citizenship required upon employment)

 Yes  No

On what date are you available to begin work?_____________________________________________________

Are you available to work:

 Full Time  Temporary  Part Time

Have you been convicted of a criminal offense other than a minor traffic violation?  
(Conviction will not necessarily disqualify applicant from employment)

 Yes  No

If yes, when? ________________________________Where:_________________________________________

Reason:___________________________________________________________________________________

                                                                                                                                               
                  Graduate

EDUCATION                         Elementary             High school               College/University             Professional

School

Highest Level 
Completed

4   5   6  7  8 9     10     11      12    1     2     3     4    1    2    3    4

Diploma/Degree

Course of Study
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SKILLS AND QUALIFICATIONS
Summarize additional skills, licenses/certifications and qualifications acquired from past employment, experience, 
education or training. 
__________________________________________________________________________________________

REFERENCES
(Please list persons familiar with your past work/professional experience.)

Name: Address: Phone:

Name: Address: Phone:

Name: Address: Phone:

EMPLOYMENT EXPERIENCE
(List most recent first)

Employer Name/ Address/Phone: Dates Employed
From:       To:

Position Title:

Supervisor: Ending Salary: Reason for Leaving:

Employer Name/ Address/Phone: Dates Employed
From:       To:

Position Title:

Supervisor : Ending Salary: Reason for Leaving:

Employer Name/ Address/Phone: Dates Employed
From:       To:

Position Title:

Supervisor: Ending Salary: Reason for Leaving:

Read Before Signing
I understand that this application does not constitute an employment contract or an offer for 
employment.  I further understand that if I am offered a position of employment, that my 
employment will be “at will,” and that either the company or I may terminate the employment 
at any time for any reason with or without cause and with or without notice.  I also 
understand that no individual representative of the company, other than the President, may 
alter this employment relationship, either verbally or in writing.  I understand that I must at all 
times abide by the company’s rules and regulations.

I authorize the investigation of all statements contained herein and authorize the references 
and employers listed above to give you any and all information concerning my previous 
employment and pertinent information they have, personal or otherwise.  I further release 
and agree to hold harmless the company and all parties providing information from all liability 
for any claim or damage that may result from furnishing such information from you.  

I certify that the information I have given on this application is true and complete to the best 
of my knowledge and belief.  I understand that any false information provided on this 
application or at the time of any interview(s) may cause for immediate discharge.
_____________________________ ___________________________________
Signature                  Date


